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The agony

&Y]MRK RI[ WSJX[EVI JSV FMPPMRK ERH EGGSYR)
WSQIXLMRK XLEX QSWX Y%VQW TYX SJJ YRXMP XL
PIKW ;L]# 8LVII VIEWSRW

1. 7IPIGXMRK EGGSYRXMRK WSJX[EVI GE
GSQTPI\ PSXW SJ TISTPI RIIH XS LEZ
MW RSX QYGL KYMHERGI SRPMRI ;LS |

2. =SY HSR..X FIPMIZI XLEX XLIVI.W E K
;L] LEZIR...X ]SY LIEVH SJ MX#

3. -J ERH [LIR ]SY HS YWRH E KSSH PE[ Y\
WSPYXMSR LS[ SR IEVXL [MPP ]SY FI |
[LSPI PE[ aVQ XS XLMW RI[ WSPYXMSR

The antidote

;1 [VSX]I XLMW KYMHI JSV XLI TISTPI [LS LEZI XS
WSJIX[EVI XMQIOIITMRK FMPPMRK EGGSYRXMRI
PE[ “VQW [LMGL [l HIY4aRI EW Y%4VQW [MXL XS

EVI PE[ VQ EHQMRMWXVEXSVW SV EGGSYRXMRI
QEREKMRK TEVXRIV XIGLRSPSK] TEVXRIV TEVX|
SYXWMHI EGGSYRXERX SV FSSOOIITIV SV XLI -8
YWIJYP JSV EPP SJ ]SY O0IX YW ORS[ ]SYV XLSYK

Introduction to LeanLaw

OIEROE[ MW E GPSYH FEWIH XMQIOIITMRK MRZSI
XLEX HIITP] MRXIKVEXIW MRXS 5YMGO&SSOW 3RP
“VQW % [SVOMRK PE[]IV JSYRHIH OIEROE[ ERH [l
SJ PE[ %#VQW KS XLVSYKL XLI FY]JMRK TVSGIWW *
TVEGXMGIW [I| WII SR E HEMP] FEWMW =SY [MPP
FYX [I %KYVI JSY..VI WQEVX IRSYKL XS QEOI YT ]



Step 1:
Understand
What You Need

Start with people

;LIR 1SY YRHIVWXERH ]SYV YWIVW ERH XLIMV RIIl
understood XLMW MW GVYGMEP ;LS RIIHW XS MRXI)
;LIR ]JSY YRHIVWXERH XLIMV VSPIW ]SY GER WYV
WXEJJ MR ]SYV PE[ YaVQ ,IVI MW E WEQTPI PMWX

. Timekeepers EWWSGMEXI EXXSVRI]W TEVEPIKEPYV
RITH XS MRTYX XMQI

2 Assistants XMQIOIITMRK JSV WSQISRI IPWI 1E]FI
HVEJX MRZSMGIW

2 Billing Staff MRZSMGI GVIEXMSR ERH HIPMZIV] G

: WGGSYRXMRK ERH SV 3%6FIEXIREIKIVXW QERE!
WXEJJ TE]JVSPP

: Partners MRTYX XMQI VIZMI[ TVI FMPPW VIZMI[
: 1IEREKMRK 4EVIXBRMXRIVW TPYW %VQ [MHI VITSV

Generational Issues

2SX 1ZIVISRI MW KSMRK XS EKVII XLEX ]SY RIIH R
TISTPI [LS LEZI FIIR YWMRK XLI WXEXYW UYS JSV
[MPP FI XLI SRIW [LS HSR...X [ERX XS GLERKI (SR
GER YARH E [SVO EVSYRH JSV XLSWI [LS STTSWI C
GER IRNS] WX "IRXYV] PE[ %4VQ WSJX[EVI %MQ >
XLSWI [LS [MPP KIX XLI KVIEXIWX TVSHYGXMZMX]

Special Use Cases
7SQI SJ XLI EXXSVRI]W MR ]SYV %VQ QE] LEZI GP

GEWIW XLEX EJJIGX HIGMWMSRW QEHI EFSYX XLI
YRHIVWXERH TEVXRIV ERH GPMIRX RIIHW JSV

: '"PMIRX FYHKIXW : TTIGMEP MRZSMGI JSVQ
: 0)()7 : JPIGXVSRMG MRZSMGMR
; *M\VIH JIIW TE]J]QIRX STTSVXYRMXMI

: *Il GETW

+SMRK HIIT SR XLI RIITHW SJ ]SYV YWIVW [MPP LIF
LEZI JIEXYVIW ZIVWYW RMGI XS LEZIW [LMGL ]SY
JIEXYVI MW RSX EZEMPEFPI



Step 1: Understand What You Need

ODS 2XW :RUNSRZV

'LEX EVI XLl WXITW [LS HSIW [LEX# ;I GEPP XLIV
XEWOW ]SY HS SR E HEMP] FEWMW 7IUYIRGI E J
[SVO®%S]

'LEX EVI XLl GYVVIRX FMPPMRK ERH EGGSYRXMR
KVSYT ]SY LEZI HI%RIH# ,S[ HS |SY QET XLMW# 8
[LEX ]SY HS WS XLEX ]SY GER EWWIWW LS[ XLI RI
WEQI XEWOW ]SY..VI HSMRK XSHE]

8LMRO MR XLI GSRXI\X SJ XLI PMJI G]GPI SJ E GP

. How do you on-board the client?

. What data will you capture?

2 Who keeps that data?

- How do you ask for trust money?

. How do you deposit and track the trust funds?

- How do you track time and expenses for this new client?
. How are invoices generated?

- Where will pre-bills be produced?

. Do you need paper or electronic review?

. How are invoices sent to the client?

- Can the client make an electronic payment?

: How is the payment received?

. If trust funds are used, how will they be applied?

;LIR 1SY YRHIVWXERH [LS RIITHW [LEX ]SY GER TV
OIlT XLSWI MR QMRH EW ]SY MRZIWXMKEXI RI[ WE

( DEMO LEANLAW )




Step 2.

Choose Your Software
Understand Solutions from 30,000 Feet

Practice Management?

% FMK HIGMWMSR XS QEOI IEVP] SR MW [LIXLIV ]¢
QEREKIQIRX WSJX[EVI SV FIWX MR FVIIH FMPPMR
LI FIWX XLMRK EFSYX TVEGXMGI QEREKIQIRX W:¢
MRXIKVEXIH 8LI [SVWX XLMRK MW MX XIRHW XS |
KVIEX EX ER]XLMRK ;MXL XLMW QM\ EPP MR SRI
QIIXMRK XLI RITHW SJ QMH WM”*l 4VQW SYV JSYR
JTEVW SJ YWMRK TVEGXMGI QEREKIQIRX WSJX[EV

8LI VIEWSRW JSV XLMW EVI RSX LEVH XS YRHIVW
]ISY NYWX [IRX XLVSYKL QETTMRK SYX ]SYV YWIV)!
RS[ N TERHMRK XLEX XS HSGYQIRX ERH IQEMP QE
HSGOIXMRK GEWI QEREKIQIRX ERH WS SR 8LI FI
ISYV %4VQ MW XLI PIWW PMOIP] E TVEGXMGI QER
]ISYV QYWX LEZIW 8LMW MW RSX XS WE] XLEX WS
FIRIY4XW SJ XMKLX MRXIKVEXMSR XS SYX[IMKL XL
MW VEVI 1SWX QMH WM~*I 4VQW GLSSWI FIWX SJ

Accounting Platform or Built-In?

8LI RI\ X FMK HIGMWMSR MW [LIXLIV XS GLSSWI EF
EGGSYRXMRK TPEXJSVQ PMOI 5YMGO&SSOW 3RP
EGGSYRXMRK WIWXIQ % TPEXJSVQ PMOI 5YMGO&
XLEX..W [L] OIEROE[ VIPMIW I\GPYWMZIP] SR 5YM

z EGGSYRXMRK TVSJIWWMSREPW XVEMRIH
5YMGO&SSOW 4VS%HZMWSV 2IX[SVO

z QMPPMSR FYWMRIWWIW VIP] SR 5YMGO&SSOW
*SVXYRI GSQTER]

: 'SRRIGXMSRW XS FEROW XS EYXSQEXI VIG!

: &YMPX MR TE]J]VSPP TE]JQIRXW -RZSMGI VIQMRI|
JYRGXMSREPMX] WSQI SJ XLMW MW SRP] EZEM
%YHZERGIH

. OEVKIWX ETT IGSW]JWXIQ MR XLl EGGSYRXMRK |
ETTW XS MQTVSZI XLI PE[ %#VQ FMPPMRK [SVO¥
JCYF(SG )\TIRWMIJ]

: 5YMGO&SSOW [MPP FI LIVI JSV HIGEHIW XS GSC
JSV MW XS HMWVYTX XLI QMH WM~”I PE[ ¥VC
ERH LEZI XLIMV I]I SR ]SY 5YMGO&SSOW 3RPMI
%YHZERGIH [SVO [IPP JSV PE[ VQW ERH EVI SR



Step 2: Choose Your Software

Accounting Platform or Built-In? (cont’d)

8LI FYMPX MR FSYXMUYI EGGSYRXMRK W]JWXIQ L

MX MRXIKVEXIW [IPP [MXL XLI VIWX SJ XLI XSS
WIWXIQ MW GYWXSQMAIH JSV PE[ “VQW [MXL JIE
EGGSYRXMRK ,S[IZIV ]SY [MPP RIIH XS LEZI E LI
EGGSYRXERX SV FSSOOIITIV [LS MW RSX KSMRK >
PIEVR E TVSTVMIXEV] EGGSYRXMRK WJWXIQ GSQT
PMOI 5YMGO&SSOW

=SY WLSYPH EPWS PSSO GPSWIP] EX [LIXLIV ]SY
XLI MRXIKVEXMSR ERH GYWXSQM*"EXMSR EHZERX
WIWXIQ F] EHHMRK ETTW 8S FVEK E PMXXPI OIEF
JIEXYVIW WXEGO YT [IPP EKEMRWX SYV FYMPX M
XS JSGYW SR XLSWI JIEXYVIW VEXLIV XLER VIMRZ
XLI 5YMGO&SSOW EGGSYRXMRK TPEXJISVQ

2SRIXLIPIWW MJ ]SY HIGMHI E FYMPX MR MW JSV

z "IRXIV&EWI
. 'SWQSPI\

: Zola Suite

: TYVITSMRX

On-Premise or Cloud?

%RSXLIV GSRWMHIVEXMSR MW [LIXLIV XS GLSSWI
SR TVIQMWI GPSYH WSPYXMSR 8S FI GPIEV SR T
XSSPW EVI FERH EMH WSPYXMSRW 8LI [SVPH MW
EHZERXEKIW SJ E REXMZI GPSYH WSPYXMSR MW
. 3TIR EVGLMXIGXYVI ERH EFMPMX] XS MRXIKVE>
. 'SRXMRYSYW YTHEXMRK

. %R] XMQI ER][LIVI EGGIWW

: JRLERGIH WIGYVMX] GSQTEVIH XS SR TVIQMW I
IMGVSWSJX SV ]SYV -8 TIVWSR#

: 1SVI ETTIEPMRK XS J]SYRKIV EXXSVRI]W ERH IQ
: OWYEPP] PIWW INTIRWMZI

-J ]SY EVI GSRWMHIVMRK ER SR TVIQMWI XSSP E
GSQTER]..W GSQQMXQIRX ERH SRKSMRK MRZIW X
QER] IRKMRIIVW EVI [SVOMRK SR RI[ JIEXYVIW# 1
GPSYH WSPYXMSRW RSX “%\MRK PIKEG] WSPYXMSE



Step 2: Choose Your Software

Keep the Lawyers Out of the Accounting

8LI WIGSRH GSRWMHIVEXMSR MW J[LIXLIV XLI WSJ
XLI PE[]JIVW JVSQ XLI EGGSYRXMRK WJWXIQ 8LI Q
XIRH RSX XS [ERX XLI PE[]IVW QIWWMRK EVSYRH
SV WIRHMRK XLIMV S[R MRZSMGIW

7SQI SJ XLI FMPPMRK WSJX[EVI HIWMKRIH JSV WC
MRZSMGMRK ERH EGGSYRXMRK F] PE[]IVW -J ]SY
-J ]SY [ERX E QSVI HMWGMTPMRIH MRZSMGMRK [S

REVVS[IV
- LeanLaw + QuickBooks
. Surepoint (built-in accounting)

. Several on-premise and virtualized options like Juris, Timeslips,
PC Law, Prolaw

: Centerbase
: Zola Suite

Make a List of Options

2S[ ]SY ORS[ [LEX ]SYV YWIVW RIIH ERH ]SY..ZI P
JVSQ E LMKL PIZIP 8LI RI\X WXIT MW XS QEOI E F
LXW ]SYV %VQ..W RIITHW -J JSY..VI KSMRK HS[R
]SY GER WOMT XS XLI WXIT SJ GSQTEVMRK JIEXY
TMGO ER EGGSYRXMRK TPEXJSVQ ERH XLIR E FM]
XS KS [MXL MX 8S QEOI XLMW TVSGIWW QEREKIE
WXEVX [MXL EGGSYRXMRK

Choose Your Preferred Accounting Software

LI QSWX GSQTPI\ ERH GVMXMGEP TEVX SJ ]SYV
EGGSYRXMRK WS MX WLSYPH FI ]JSYV “%4“VWX TVM:!
8LIVI MW E PSX XS FEPERGI FI]JSRH JIEXYVIW MF

, -RHYWXV] EGGITXERGI LS[IEW] [MPP MX FI X¢
LS[ XS YWI MX SV I\TIVX EGGSYRXMRK WYTTSV
. '"ER ]SY MRXIKVEXI XLI PIKEP GYWXSQMAEXMSR

: (SIW MX EYXSQEXI [SVO%S[W PMOI FERO VIGSR
TE]QIRXW SV EVI XLSWI WITEVEXI SV EHH SRW

: ;LEX SXLIV ETT MRXIKVEXMSRW EVI EZEMPEFPI
MRZSMGI VIQMRHIVW INTIRWI XVEGOMRK HSG)

: ;MPP XLI] FI EVSYRH MR JIEVW#
: 'SWX



Step 2: Choose Your Software

Software Options for a Mid-Size Law Firm:

2 QuickBooks Online or QuickBooks Online Advanced
2 Xero

: Sage Intacct

: Sage50

- NetSuite

Billing and Reporting Tools

3RGI ]SY MHIRXMJ] XLI TVSHYGXW XLEX LEZI XLI
PMWX SJ UYIWXMSRW ]SY EVI VIEH] JSV E HIXEM
JIEXYVI GLIGOPMWX [I TVSZMHI SRI EX XLI IRH S
XLVSYKL XLI EGGSYRXMRK JIEXYVI PMWX [MXL E

Ask Questions!

2I1\X HIQS XLI TVSHYGX [MXL IEGL SJ |JSYV PE[ %\
FMPPMRK LEZI XLI WSJX[EVI VIT [EPO ]SY XLVS
[LEX ]JSY RIIH MX XS HS# %WO XS WII XLI VITSVXYV
[SVO [MXL XLI EGGSYRXMRK TPEXJSVQ# 6IEPP] -
PSX SJ HMJJIVIRX XLMRKW EWO XS WII MX

+IX E JVII XVMEP SV E WERHFS\ EGGSYRX [LIVI ]S
WSIX[EVI 8IWX XLI GYWXSQIV WYTTSVX JSV ORS
%JIXIV XLMW ]SY WLSYPH LEZI E TVIJIVVIH TVSHY
-X...W E KSSH MHIE XS LEZI E FEGO YT MR GEWI ]!
XMQIOIITMRK ERH MRZSMGMRK XSSP

(S E JIEXYVI GLIGO GSQTEVMWSR EKEMRWX ]SYV
GYWXSQMA"EXMSRW# 'ER XLI] EGGSQQSHEXI |]SY#
MJ XLI JIEXYVI MWR..X EZEMPEFPI# 1EOI WYVI ]S
TVSTSWIH WSJX[EVI GER EGGSQTPMWL

( DEMO LEANLAW )




Step 3.
Migrate and Onboard
Successfully

Onboarding and Data Migration Is Critical

.YWX [LIR ]SY XLMRO ]SY...Zl JSYRH XLI FIWX WSF
JIEXYVIW ERH JYRGXMSREPMX] ]SY WXMPP LEZI Q
UYIWXMSR LS[ HS - QMKVEXI JVSQ Q] GYVVIRX WS
;LS MW KSMRK XS LIPT QI# ,S[ HS - ORS[ XLI] ORS]

;1 WTSOI XS XLI PE[ S%GlI EHQMRMWXVEXSV JSV E
XSPH YW XLEX XLIMV QMKVEXMSR XS E RI[ WSJX]
XLIT [IVI KSMRK JVSQ SRI FSYXMUYI WSJX[EVI XS
XLVII [ITOW SJ SR TVIQMWI] [SVO JVSQ XLI RI[ WS
VITVIWIRXEXMZIW %PP JSV XLI PS[ PS[ GSWX SJ
WSQI SJ XLI VITSVXMRK XLI] [IVI TVSQMWIH XLVII
QMKVEXMSR LETTIRIH %RH XLI] TE] EFSYX |
7TXMPP XLI EHQMRMWXVEXSVY MW TVIXX] LETT] [M
GVIEXIW XLI VITSVXW XLEX XLI WSJIX[EVI WXMPP
VIEPM~I XLEX XLIVI EVI WSPYXMSRW XS LIV MWW’
MRZSPZIH MR KIXXMRK XLIQ XS E FIXXIV WSPYXM
ORS[R XS FI NTIRWMZI XMQlI WYGOMRK ERH ER S
WLI STX XS HS MX EKEMR E QIVI XLVII JIEVW PEX

%X OIEROE[ [I XLMRO XLMW MW SYXVEKISYW (EX
IEW] FYX MX WLSYPHR...X GSWXRHR]EW\Q YE\RH VEL B
WMKRMY“GERX EYXSQEXMSR FIRIYZXW JVSQ ]SYV RI|



Step 3: Migrate and Onboard
Successfully

Migration Considerations

: ;LS MW KSMRK XS QEREKI XLI WGLIHYPI JSV XL
XLI EGGSYRXMRK TVSIJIIWWMSREP SV XLI WSJX]

: -J ]SY..VI VIPIMRK SR XLI WSJX[EVI GSQTER] F
WIXW XS HS XLI QMKVEXMSR# ;LS HSIW# %PWS

a. ,EZlI XLI] QMKVEXIH ERSXLIV ¥%4VQ JVSQ XLI V
you're currently using?

b. Can they set up not only the app but also the customizations
XLEX ]SYV PE[ VQ [MPP RIIH#

c. Who is going to train the team on the new software? Both at
the high level and in the weeds of say, running a compensation
report.

d. Who is going to determine that the accounting architecture
is set up correctly? The software company or the accounting
professional?

e. Who is going to export the data? Do they have the competency
to do this?

f. What is the aggregate cost of migration? Is that inclusive of all
accounting work that might need to be done? Will accounting
work be separate?

g. -W XLIVI E GPIEV TVSGIWW ERH [SVO»%S[ XLI
articulate on how to migrate?

h. Do you have the right team in place internally to deal with
migration? Take into account skills, time and expenditure.

i. ,S[ [MPP ]SYV PE[ %VQ MRXIVEGX [MXL XLI W
WSQI SJ ]SYV QSWX LMKLP] GSR¥%HIRXMEP F
secure?




Step 3: Migrate and Onboard
Successfully

Onboarding Phases

=SY WLSYPH XLMRO SJ SRFSEVHMRK ERH HEXE Q
X[S HMJJIVIRX GSQTSRIRXW

: TIXXMRK YT XLI FMPPMREKXE

ETTPMGEXMSR ¢ '"PMIRX QEXXIVW

t 9WIVW { %GGSYRXMRK (EXE
{ 6SPIW

¢ 1EXXIV -(

¢ ITMRYXMEI SJ KIXXMRK YWIVW
trained

Phase 1

Setup: - [ERX XS KIX XLI ETTPMGEXMSR WIX YT KIX
SRPMRI VSPIW ERH FI EFPI XS XMQI XVEGO ERH I

Data: 8LIVI [SR...X FI QYGL HEXE MR 4LEWI FIGEYW
WIX YT

Phase 2

Setup: LMW MRGPYHIW XLI QMRYXMEI SJ QEREKMR
XMQI XVEGOMRK FYX LS[ ]JSY IRXIV INTIRWIW VIG
IXG 8LMW MRGPYHIW XLI REVVS[ JSGYW SJ LS[ X
ETTPMGEXMSR

Data: SLMW MRGPYHIW %Rl XYRMRK XLI EGGSYRXMF

Key note: Accounting data can always trail users because you won't bill for
30 days.

Phase 3

Setup: 1SVI 4RI XYRMRK VITSVXW JIEXYVI VIUYIW
MRWXMXYXMSREPM~”I XLI ETT MRXS XLI PE[ YaVQ

Data: +SMRK FI]SRH [LEX ]SY HMH MR ]JSYV TVIZMSY
EYXSQEXMSR ERH XVERWTEVIRG] +IX QSVI WSTL
GSPPIGXIH GSPPEXIH ERH WLEVIH [MXL XLI WXE



Why

LeanLaw + @ guiickbooks.

( DEMO LEANLAW )
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OIEROE[ XLI XST VEXIH PIKEP ETT MR XLI 5YMGO¢
GYWXSQMAIW 5YMGO&SSOW 3RPMRI ERH 5YMGO&
QMH WMAIH PE[ %4VQW

-R OIEROE[ ]SY IRXIV XMQI SRGI ER][LIVI ER]XM
HIZMGI 8MQI KIXW TYWLIH EYXSQEXMGEPP] XS F
EGGSYRXMRK MR FSXL OIEROE[ ERH 5YMGO&SSOW
GSRRIGXIH XLIVI MW PIWW QERYEP [SVO ERH QS

LeanLaw allows your users EXXSVRI]W TEVEPIKEPW WYTTSV
E FMPPMRK ETT ERH ]SYV EGGSYRXMRK TVSJIWWMS

3YV WTIGMEP WEYGI MW SYV HIIT X[S [E] MRXIK)\
3RPMRI ]SY HSR..X W]JRG FIGEYWI ]SY %6) MR W]
3RPMRI EW XLI WSYVGI SJ XVYXL 8LMW VIEP XM
FIXXIV EWWIWW XLl 4RERGMEP LIEPXL SJ ]SYV P
[LIVI OIEROE[ SYXTIVISVQW SYV GSQTIXMXSVW

'SRWMHIV 5YMGO&SSOW 3RPIMEBM%BERPRBUBY XLI
PE[ %VQ
{ 1SVI EYXSQEXMSR ERH I%GMIRG] [MXL 5YMGC
[SVO%S[W
{ &IXXIV VITSVXMRK [MXL XSSPW PMOI 'YWXSQ

¢ 1SVI WIVZIV LSVWITS[IV XS EGGSQQSHEXI PE
QMH QEVOIX %“VQW

¢t 1SVI GSRXVSP SZIV YWIVW [MXL "YWXSQ 9WIV
JI[] TISTPI MR 5&3 [ZIV]SRI IPWI GER FI MR O



Conclusion &
Checklist

2S[ XLEX ]SY LEZI E JSYRHEXMSR F] [LMGL XS I\E
LEZI HMVIGXMSR F] [LMGL XS HIXIVQMRI [LEX YRI
JSV |SYV PE[ %4VQ 6IQIQFIV XS HS ]JSYV HYI HMP
MRXIKVEXI RI[| “RERGMEP WSJX[EVI MRXS E PE[ ¢
E QMWXEOI ERH HS MX ERSXLIV XMQIl 1EOI WYVI
answered.

;1 IRGSYVEKI ]SY XS GVIEXI ]SYV S[R GLIGOPMWX
GLIGOPMWX ERH QSHMJ] MX XS ]SYV RIIHW

8LI OIEROE[] GLIGOPMWX MW WSYT XS RYXW QE]F
XLER ]SY [IVI SVMKMREPP] XLMROMRK EFSYX FY
to suit your needs.

L LeanlLaw

C SCHEDULE DEI\/IO) C FREE TRIAL)




Articles to
Consider

15



(D@M%W@N@N)

.CY )KTO )KPCPEKCN 5QHVYCTG 4GSWKTGOGI

/WUV 0KEG VQ
+CXG +CXG 0QVGU

6KOGMGGRKPI

(CU[ VKOG GPVT]

$DKNKV[ VQ GPVGT VKOG KP VGPVJU QH CP JQWT QVJGT
KPETGOGPVU

)GG VKOGTU

&CNGPFCT XKGY QH VKOG GPVTKGU

6KOG GPVT[ QP YGD

/QDKNG CRR rRCF GVE

'GUMVQR CRR

('(5 EQFGU

5RGNN EJGEM

0QP DKNNCDNG VKOG X DKNNCDNG VKOG

JNCV HGGU

&QPVKPIGPE[ UWRRQTV YKVJ VKOG GPVTKGU

5JQTV EWVU

&NKGPV OCVVGT PCOG UGCTEJ HWPEVKQP

$DKNKV[ VQ FKEVCVG VKOG KPVQ RJQPG

$WVQ HKNN DCUGF QP UVCPFCTF GPVTKGU NKDTCT[ QH VCUM
FGUETKRVKQPU VJGUG UJQWNF PQV DG UWDUVKVWVGU HQT
FGVCKNGF KPFKXKFWCNK\GF FGUETKRVKQP QH YQTM FQPG DWV
C RTQORV VQ JGNR IGV UQOGVJKPI QP RCRGT OQTG

FOPIIKIIVGPVNI C IIVMCTVKPI ROKP
2TQORVU VQ GPVGT VKOGO6QT CP[VIKPI GNUG VJCV

RTQOQVGU RGQRNG EQORWNUKXGN[ CPF
EQPVGORQTCPGQWUN[ GPVGTKPI VKOG YJGP VJIG]

CEVWCNN[ FQ VJG YQTM G 1 C NKVVNG PCIIKPI TQDQV XQKEG
VQ GPVGT VKOG"

8QKEG TGEQIPKVKQP

rPVGTHCEG YKVJ IWVNQQM VTCEN

FC[ HTQO ECNGPFCT ECNN NQI G

$DKNKV[ VQ SWKEMN[ CPF GCUKN]

TGHGTGPEKPI OG UQ VJCV VKOGMGGRGT ECP DG EQPUKUVGPYV
YKVJ GPVTKGU

&NKGPV /CVVGT

56VWR RTQEGUU HQT ENKGPV OCVVGT
'GUKIPCVG TGURQPUKDNG CVVQTPG]|
ITKIKPCVKPI CVVQTPG[ KPENWFKPI URNKVU

/CTM HKNG UvVCVWwU ENQUGF ENC
DCPMTWRVE[ CEVKXG

$FFTGUU QRVKQPU OCKNKPI GOCKN OWNVKRNG
16



( DKNN

'"GRCTVOGPV UGEVKQP RTCEVKEG CTGC

5GVWR YK\CTF

5VCPFCTF TCVGU

JNCV QT TGVCKPGT TCVGU

&NKGPV CPF OCVVGT TCVGU

&JCPIG TCVGU HTQO E O VQ UVCPFCTF XKEG XGTUC
0QVGU CV ENKGPV QT OCVVGT NGXGN

6TCEM ENKGPV TGHGTTCN EQFGU

&NKGPV OCVVGT PWODGT PCOG UGCTEJ

A4GRQTVKPI

$VVQTPG[ FGUKIPCVKQP 9QTMKPI 4GURQPUKDNG
1TKIKPCVKPI

'CVC RCTCOGVGT )GG QT EQUV UVCVWU 9QTM %KNNGF
A4GEGKRVU

'CVC RCTCOGVGT 4GEGKXGF CRRNKGF

'CVC RCTCOGVGT B6KOGMGGRGT V|

$UUQEKCVG 2CTCNGICN 5WOOGT

'CVG RCTCOGVGT )GG V[RG DKNY

HKTO

$4 9r2 $IKPI D[ 1TKIKPCVKPI 4GU

9QTMKPI

)GG CPF 4GEGKRV &TGFKVU D[ YQT

TGEGKXGF URNKV QTKIKPCVKQPU

)GG CPF TGEGKRVU D[ YQTM FCVG FCVG TGEGKXGF
+QWTU YQTMGF VKOG UWOOCT[ D[ OQPVJ

)GGU YQTMGF D[ OQPVJ

$FLWUVOGPVU

9TKVG QHHU

1WVUVCPFKPI EQUVU

6TKCN DCNCPEG

4GXGPWG 4GRQTVKPI DKNNGF CPF EQNNGEVGF
4GXGPWG D[ VKOGMGGRGT CVVQTPG[ RCTVPGT D[ C
URGEKHKGF VKOG RGTKQF

1TKIKPCVKQP TGRQTVKPI D[ C URGEKHKGF VKOG RGTKQF
7PEGTN[KPI FGVCKNU QH VJG TGRQTV

(ZRGPUGU

4GRQTVU VQ UQTV TGEGKRVU CPF

VKOGMGGRGT *. YKVJKP VKOGM

4GRQTV VGUVKPI DGHQTG TQNNQWYV

$DKNKV[ HQT CVVQTPG[U VQ TWP HGG CPF EQUV NKUVKPIU

$DKNKV[ HQT RCTVPGTU VQ TWP TGRQTVU HQT VIGKT OGPVGG

KNNKPI

'"TCHV DKNNU
rPXQKEG HQTOCV QRVKQPU
5RNKV DKNNU
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(NGEVTQPKE DKNNU G DKNN
'"KUEQWPVGF DKNNU

/CPWCN DKNNU

6KOG CFLWUVOGPVU X FKUEQWPVGF DKNNU

6TCEMKPI VKOG CFLWUVOGPVU D[ VKOGMGGRGT

9TKVG QHHU

rPVGTPCN EQUVU

&CUJ EQUYV

$FF EQUV

.CVG HGGU

6KOG CFLWUVOGPVU XGTUWU FKUEQWPVU

(OCKN DKNNU

&NKGPV OCVVGT NGXGN URGEKCN CVVQTPG[ DKNNKPI PQVGU
4GVCKPGT DKNNKPI TGVCKPGT EQUVU

rPXQKEG HQTOCV QRVKQPU CPF RTGUGPVCVKQP

4GEGKXCDNGU

2C[OGPV CNNQECVKQP QTFGT EQUVU HGGU GVE
&TGFKV ECTF TGEGKRVU

9KTG TGEGKRVU

$EEQWPYV NGXGN PQVGU HQT TGEGKXCDNGU
7PCRRNKGF RC[OGPVU

'CVG RC[OGPV TGEGKXGF X FCVG CRRNKGF

$IGF $ 4

/CPCIG &QNNGEVKQP 2TQEGUU

6TWUV CPF 4GVCKPGT
'"GRQUKVU

9KVIJFTCYCNU

9KTGU

0QVGU

%CPM TGEQPEKNKCVKQP

$EEQWPVU 2C[CDNG

2C[ KPXQKEGU

S5ECP KPXQKEGU

/CPWCN EJGEM RTQEGUUKPI

8QKF EJGEM RTQEGUU

6TCEM RC[OGPVU

5GCTEJ HGCVWTGU

2C[ TGEWTTKPI KPXQKEGU

9GGMN[ *. JKUVQT[ QH EJGEMU KUUWG

*GPGTCN .GFIGT
5GCTE]J
6TKCN %CNCPEG
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2QUV VQ RTKQT RGTKQF

,QWTPCN GPVTKGU

&NQUKPI RTQEGUU

2QUV PQP ENKGPV RC[OGPVU CPF YKTGU
(CU[ *. FGVCKN TGRQTVU

%WFIGV

%CPM 4GEQPEKNKCVKQP

1RGTCVKPI
6TWUV
$FXCPEGF &NKGPV &QUYV

&EQPHNKEYV &JGEMU

0COG UGCTEJ HWPEVKQPCNKV]

&CRVWTG CFXGTUG RCTV[ CFX TC

RTKPEKRCN TGNCVGF RTKPEKRCN

$EEWTCE[ CPF HWNN ECRVWTG YKVJ FCVCDCUG KORQTYV
&QPHNKEV EJGEM TGUWNVU UGCTEJ VGZV ECRCDKNKV]
2GTOKUUKQP TGUVTKEVKQPU TGl

FCVC

$DKNKV[ VQ ECVCNQIWG ENKGPVU

TGRTGUGPV KORQTVCPV KH EQPHKFGPVKCN KPHQ YCU
QDVCKPGF HTQO RGTURGEVKXG EU

7RFCVG JKUVQT[ EJCPIGU OCFG V

GPVTKGU

ICVVGT FGUETKRVKQPU

&WUVQOK\CDNG NCDGNU G |1 4GNCVGF PQP CFXGTUG
$DKNKV[ VQ TWP C TGRQTV D[ TGU

CEVKXKV[ HGG

JNCI HKNGU HQT ENQUKPI

|

r
.KEGPUGU CXCKNCDNG
'GXKEG WUCDKNKV[ RJQPG EQORWVGT K2CF

rPVGITCVKQP YKVJ TGNCVGF YQTM
RC[OGPVU &4/ GVE

9QTMUKVG HKNG UGVWR
&WUVQOGT UWRRQTV
1PDQCTFKPI $SUUKUVCPEG

1VJIGT

EWUVQOGT UGTXKEG HQT CNN HWPEVKQPU

.CTIGT HQPV UK\G ECRCDKNKV]

/ICNRTCEVKEG KPUWTCPEG ECTTKGT TGSWKTOGPVU KH CP]|
(VIJKECN EQORNKCPEG
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